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AGENDA
CUYAHOGA COUNTY HUMAN RESOURCES, APPOINTMENTS & EQUITY
COMMITTEE MEETING
TUESDAY, JUNE 20, 2017
CUYAHOGA COUNTY ADMINISTRATIVE HEADQUARTERS
C. ELLEN CONNALLY COUNCIL CHAMBERS — 4™ FLOOR
10:00 AM

1. CALLTO ORDER
2. ROLLCALL
3. PUBLIC COMMENT RELATED TO THE AGENDA
4. APPROVAL OF MINUTES FROM THE JUNE 6, 2017 MEETING
5. MATTERS REFERRED TO COMMITTEE
a) R2017-0097: A Resolution adopting various changes to the Cuyahoga
County Non-bargaining Classification Plan, and declaring the necessity
that this Resolution become immediately effective.
6. MISCELLANEOUS BUSINESS
7. OTHER PUBLIC COMMENT
8. ADJOURNMENT
*Complimentary parking for the public is available in the attached garage at 900
Prospect. A skywalk extends from the garage to provide additional entry to the Council
Chambers from the 5th floor parking level of the garage. Please see the Clerk to obtain a

complimentary parking pass.

**Council Chambers is equipped with a hearing assistance system. If needed, please see
the Clerk to obtain a receiver.
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Juvenile Mediator

Physical Requirements
e Ability to operate a variety of automated office machines including computer and copier.
Mathematical Ability

» Ability to add, subtract, multiply, divide and calculate decimals and percentages, and perform
routine statistics.

Language Ability & Interpersonal Communication

¢ Requires the ability to perform mid-level data analysis including the ability to audit, deduce, assess,
conclude and appraise. Requires discretion in determining and referencing such to established
criteria to define consequences and develop alternatives.

e Ability to comprehend a variety of informational documents including court orders, mediation
agreements, mediator case list, iCase Task list, performance reports, case log, assorted court
documents filed, and other reports and records.

e Ability to comprehend a variety of reference books and manuals including Ohio Revised Code,
Uniform Mediation Act, Cuyahoga County Courts Local rules, Ohio rules of Civil Procedures,
Juvenile rules, and Domestic Law

e Ability to prepare mediation agreements, transmittal form, case management file, case
management report, journal entries, monthly case management file, agreement modification forms,
waiver of summons, 3" party custody, transmittal sheet, and other job related documents using
prescribed format and conforming to all rules of punctuation, grammar, diction and style.

e Ability to convince and influence others, to record and deliver information, to explain procedures, to
follow instructions.

o Ability to use and interpret legal terminology and language.

e Ability to communicate with supervisors, co-workers, court personnel, attorneys, Guardian Ad
Litems, parents, mediation parties, and presentation attendees

Environmental Adaptability

« Work is typically performed in an office and court environment.

e \Work will involve exposure to violence.

Cuyahoga County is an Equal Opportunity Employer. In compliance with the Americans with Disabilities Act, the
County will provide reasonable accommodations to qualified individuals with disabilities and encourages both
prospective employees and incumbents to discuss potential accommodations with the employer.

Proposed DATE




































CURRENT CLASSIFICATIONS

Class Number | Classification Title Department FLSA Status Pay Grade
1052231 Space Planner Public Works Exempt 13
PROPOSED REVISED CLASSIFICATIONS
Class Number | Classification Title : Department FLSA Status Pay Grade
1052231 Space Planner Public Works Exempt 12

fRequested By:

Personnel Review Commission

Rationale: PRC routine maintenance. Classification last revised in 1993. The essential job
functions have been updated to better reflect the current duties. Updated
specification to new format to include distinguishing characteristics, FLSA status,
and percentages of time for essential functions. The Pay Grade was reduced
from a 13 to a Pay Grade 12.

No. of Employees 1

Affected:

Dept.(s) Affected: ‘ Public Works

Fiscal Impact:

PG 13 $58,177.60 - $81,432.00
PG 12 $55,265.60 - $77,376.00
Step Placement TBD by Human Resources

Staffing Implications: | None

PRC Contact(s): Albert Bouchahine, Manager of Classification and Compensation
Human Resources Kelli Neale, Program Officer 4

Contact(s): Melissa Foldesi, Compensation Manager

Management Michael Dever, Director

Contact(s):




Job Title Class Current RECOMMENDED Department Rationale
Number Pay PAY GRADE
Grade & FLSA
& FLSA
NEW
Witness/Victim Program 1056261 8/ N/A Public Safety and Justice This is a new classification that reflects the essential functions and
Specialist Exempt Services minimum qualifications of the position. The position is currently classified
as a Program Officer 2.
Procurement Audit Supervisor 1015111 10/ N/A Health and Human Services This is a new classification that reflects the essential functions and
Exempt minimum qualifications of the position. The position is currently classified
as a Program Officer 3.
Family Justice Center Operations 1056271 11/ N/A Public Safety and Justice This is a new classification that reflects the essential functions and
Coordinator Exempt Services minimum qualifications of the position. The position is currently classified
as a Program Officer 4.
Juvenile Mediator 1062551 9/ N/A Public Safety and Justice This is a new classification that reflects the essential functions and
Exempt Services minimum qualifications of the position. The position is currently classified
as a Program Officer 2.
REVISED
Data Processor Supervisor 1011213 5/Non- 6/Non-Exempt Job and Family Services PRC routine maintenance. Classification last revised in 1993. The essential
Exempt job functions have been updated to better reflect the current duties.
Updated specification to new format to include distinguishing
characteristics, FLSA status, and percentages of time for essential functions.
The pay grade increased from a Pay Grade 5 to Pay Grade 6.
Groundskeeping Supervisor 1042212 8/ 8/Non-Exempt Public Works PRC routine maintenance. Classification last revised in 1993. The essential
Exempt job functions have been updated to better reflect the current duties.
Updated specification to new format to include distinguishing
characteristics, FLSA status, and percentages of time for essential functions.
The FLSA Status changed from Exempt to Non-Exempt.
Investigation Manager 1022127 15/ 15/Exempt Health and Human Services PRC routine maintenance. Classification last revised in 1993. The essential
Exempt (No Change) job functions have been updated to better reflect the current duties.

Updated specification to new format to include distinguishing
characteristics, FLSA status, and percentages of time for essential functions.




Performance Consultant 1053901 13/ 13/Exempt Office of the County Executive Human Resources requested a revision to the Performance Consultant
Exempt & Health and Human Services classification to include the Department of Health and Human Services. This
classification fulfills the classification the departmental needs of Health and
Human Services.
Radio Dispatch Coordinator 1041212 4/Non- 3/Non-Exempt Public Works PRC routine maintenance. Classification last revised in 1997. The essential
Exempt job functions have been updated to better reflect the current duties.
Updated specification to new format to include distinguishing
characteristics, FLSA status, and percentages of time for essential functions.
PG changed from 4 to 3.
Space Planner 1052231 13/ 12/Exempt Public Works PRC routine maintenance. Classification last revised in 1993. The essential
Exempt job functions have been updated to better reflect the current duties.

Updated specification to new format to include distinguishing
characteristics, FLSA status, and percentages of time for essential functions.
The Pay Grade was reduced from a 13 to a Pay Grade 12.
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